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THE CONTENT OF THIS
COURSE

Introduction to public speaking
Attendance (10%) 
Group presentations (30%)
Individual presentations (60%)
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What and Why?

02
Main components

Lesson 1: an introduction
to public speaking



What is public

speaking?

Why study
public

speaking?



What is public speaking?
Compare the differences between public speaking and conversation



What is public speaking?
Compare the differences between public speaking and conversation

Public speaking is more prepared than conversation
Public speaking is more formal than conversation. 
Public speaking involves more clearly defined roles for the speaker and
audience than conversation.



Why study public speaking?
Why are you taking this course? What do you expect from it?



Why study public speaking?

Why are you taking this course? What do you expect from it?

gain long-term advantages related to empowerment and employment.

To be empowered:
the resources, 
information, 
and attitudes 
--> allow you to take action to
achieve a desired goal.

Skills most sought by employers: 
how to ethically adapt
information to listeners, organize
your ideas, develop your critical
thinking
persuade others, 
and hold listeners’ attention



Components of public speaking



Handout 1



Quick check
The Communication Process
audience and speaker send messages simultaneously. The
process includes these elements:
•  the................................. is the source of information.
•  the.................................is the speech.
•  the message is transmitted through visual and auditory
..................................
•  the .................................decodes the message.
•  ................................. (external or internal) interferes with the
message.







Analysing your audience1.

Demographic analysis
age
gender
occupation
religion
political background
ethnic or cultural
background
educational background

Situation
What is the occasion?
What do the audience
members have in common?
What is the physical location of
the speech?
How long should you speak?
What comes before and after
your speech?

Attitudes





�Practice:
Prepare two brief introductions (1 minute

each) of your best friend. One is to be given to
an older person and the other is to a

classmate. Present the introductions to the
class and explain why you prepared each as

you did. 



Browse Tedtalks for a while and choose a topic that you think
might interest most of your classmates. Explain your choice.
Watch the talk for some minutes and give some feedback.



Select and Narrow Your Topic

With a time limit and type of speech (informative, persuasive, or
entertaining), you need to choose your own topic
--> the success of your speech may rest on your decision. 

But how do you go about choosing an appropriate, interesting
topic?



Consider the audience

Consider the occasion

Consider yourself



Strategies to choose a topic
- Brainstorm

- Listen and read
- Scan web directories



General Purposes for Speeches
To inform: To share information with listeners by defining, describing,
or explaining
a thing, person, place, concept, process, or function
To persuade: To change or reinforce a listener’s attitude, belief, value,
or behavior
To entertain: To help listeners have a good time by getting them to
relax, smile, and
laugh

Determine Your Purpose





Lesson 2: Outline plan and structure



Imagine you are going to present your topic in front of your class,
how would you deliver your talk? How many parts would it have?





How to open a presentation?



Ways to start a presentation
- Simply state the purpose of your presentation ("Today I'm going to show you
how to increase productivity and improve your customer service...."
- Ask a real question requiring a show of hands or an answer from the audience.
("I wonder how many of you have been experienced.......". "Could you please raise
your hand if you have.")
- Ask a rhetorical question
- Use a quotation
- Tell a story ("When I was 5 years old,....)
- Tell a joke
- Show a short video



Ways to present the body of your talk???



Ways of arranging points

Handout 2



Multiple patterns



The conclusion
- Should inform the audience you are about to close.
- Should summarise your main points.
- Should leave the audience with an idea to remember or
make a call to action.







Practice




